MPNHATO

Ha 3acefaHumn nepcoseta
19 Hos6psa 2014 roga
Mpotokon Ne Y

MonoXeHne 0 KOMUCCUM NO NPOdeccnoHaibHON 3aTUKe Nejarornyeckmx
pa6oTHUKOB KITBOY ansa geten-cupoT v AeTen, ocTaBiMXcs 6e3 noneyeHms
poauTenen,

«MaHKPYWUXUHCKUA AETCKUIA AOM»

1. O6wme NoNoXKeHUs

1.1. HacTofquee MonoxeHue paspaboTaHo B COOTBETCTBUU ¢ Kopgekcom
Npo¢hecCUOHANBHON 3TUKM Nefarormyeckmx paboTHUKOB.
1.2. Hactoswwmm MonoxeHneM onpeaenstoTca NpUHLMNbLL 1 Npoueaypa hopMUPOBaHUS 1
LEeATeNIbHOCT KOMUCCUM MO NPOGECCMOHANBHON 3TUKe Nejarornyeckux paboTHUKOB (fanee -
Komuccus) KTBOY ana aeTeil-cupoT v AeTeld, ocTaBINXCA 6e3 noneyeHUs poanTenei,
«[MaHKPYLWMNXUHCKUIA AeTCKUA JOM>»

1.3. B CBOEWA [eaTeNbHOCTH Komuccus pyKOBOACTBYeTCA [NEeACTBYHO LW UM
3aKOoHOAaTenLCTBOM 00 o6pa3oBaHMM, YCTaBOM AeTCKOro goma, Kogekcom npodeccMoHanbHOl
3TUKMN Nejarornyeckux paboTHUKOB M HACTOAWMM [10N0XEHUEM.

1.4. OCHOBHbIe Uenn gesatenbHocTn Komuccuu:

- KOHTPO/Ib COBMECTHO C agMuUHWUCTpauuneid cobnogeHns nefarormyeckuMu paboTHUKaMK
JelcTByloWwero 3akoHogatenbctea 06 o6pasoBaHuM, YcTaBa feTckoro goma. Kopgekcom
npogecCMOHaNbHON 3TUKM Nejarornyeckmx paboTHUKOB;

-npefocTaBneHne nefarormyeckum paboTHMKaAM  KOHCYNbTaUWMOHHOW nomowy  no
paspeLeHnto CMOXHbBIX 3TUYECKUX CUTYaLUid;

-npomnakTuka KOH(NUKTHBIX cuTyaumii B COOTBETCTBUM c Kogekcom
NpoghecCMOHanbHOW 3TUKMN;

- MOWCK KOMMPOMUCCHbIX pPeLleHnidi Npu BO3HUKHOBEHUW KOH(ANKTHbLIX CUTYaLUiA;

-npoBefleHNe  MpeABapuUTeNlbHOro  paccnefjoBaHUs  HapyleHWa  nefarorMyecKkMmu
paboTHukamu Kogekca npogecCMoHanbHON 3TUKM C LEebH  BbISCHEHUA BO3MOXHOCTU
paspelleHns BO3HUKLIEA 3TUYEeCKOW npobnembl 6e3 MPUMEHEHUS Mep AUCLWMANHAPHOTO
B3blCKaHUS.

2. ®dopmMupoBaHMe KOMUCCUU N OpraHu3aums ee pa6oTbl

2.1. B coctaB Komuccum BX0OAAT NATb Haubosee KBaNM(PULMPOBAHHBIX Y aBTOPUTETHbIX
npeAcTaBUTENs  MNefarormyeckux paboTHWMKOB, U3BMpaemMbiX NefarorMyeckum  COBETOM.
MepcoHanbHbIA COCTaB KOMUCCUM YTBepXfJaeTcs MPUKA3oM AupekTopa. JUpeKTop He umeet
npaBa BxoAuTb B cocTaB Komuccuu. YUnenosl Komuccum m apyrve npusfieKaembie paboTHUKM
paboTatoT Ha 6€3B03Me3AHOI OCHOBE.



2.3. W3 uncna 4yneHoB KOMUCCUW HA ee MepBOM 3acefaHUu MPSAMbIM  OTKPbITbIM
ronocoBaHWemM MpPoOCTbIM OOMbWMWUHCTBOM T[OM0COB CPOKOM Ha OfWH Trof BblibupatoTCs
npegcepatens, 3aMecTUTENb NpeAcefaTens, CeKpeTapsb.

2.4. TMpepcepatens Komuceunn:

- opraHusyet paboty Komuccuu;

- CO3blBaeT M NPoOBOAMT 3acefaHus Komuccuu;

- flaeT nopyyeHusa yneHam Komuccuu, npuB/ieKaeMbiM cneLmannucTam, akcnepTam;
npeactaBnaeT KoOMMCCUIO B OTHOLWEHUAX C afMUHUCTpaLUe;

-BbICTYNaeT nepej Yy4yaCcTHUKaMK c cooblweHusmn o pgedAtensHoctn Komuccuu,
npeAcTaBnseT MMCbMEHHbIA eXerofgHblii 0TUYeT 0 AeATenbHOCTU KoMuccumn UpeKkTopy AeTCKOro
LoMa;

2.5. B ortcytcTtBue npegcepatens  Komuccuum  ero MoAHOMOYMSA  OCYLLeCTBAAET
3aMecTuTenb npegceparens Komuccum.

2.6. CekpeTtapb Komuccum oTBeyaeT 3a BefeHMe [eN0onpous3BOACTBa, Perncrpayunto
obpaleHunii, xpaHeHe OKyMeHTOB Komuccmu, nogroTOBKY ee 3acefaHuil.

2.7. Mpn BO3ZHNKHOBEHWMN NPAMOIA MU KOCBEHHOW IMYHOW 3aMHTEPECOBAHHOCTU NHO6Or0
yneHa Komwuccum, KoTopas MOXET MPUBECTU K KOHPAUKTY WUHTEPEecOB MPU pPaccCMOTPEHUU
BONpoOcCa, BKAKOYEHHOTO B NOBECTKY AHA, yneH Komuccun o0653aH Ao Havana 3acefiaHus 3asBuUTb
06 3TOM. B TakomM cfny4dae OH He MPUHUMAET y4acTUsA B paCCMOTPEHUM YKa3aHHOro BoMNpoca.

2.8. Mpun HeobxoAMMOCTKM NpefcesaTens UMeeT NpaBo NpuBekaTb K pabote Komuccuum B
KayecTBe 3KCMNepTOB /I0ObIX COBEPLUEHHONETHUX (hU3nvecknx nuy (B TOM 4yucne paboTHMKOB
[leTCKOro fgoma) ¢ npaBoOM cOBelwaTenbHOro ronoca. Npuenekaemble K paboTe nuua JONXKHbI
6bITb 03HAKOMJIEHbI NOJ POCNUCH C HACTOAWMM [MonoXeHMAM [0 Havana ux paboTbl B cOCTaBe
Komuccuu.

2.9. YneHam KOMMCCMM W NMLAM, Y4YaCTBOBABLUMM B ee 3acefjaHuAx, 3anpeliaercs
pasrnawatb KOH(pWUAEHUMWaNbHble CBeLeHUs, CTaBlWKMEe WM U3BECTHbLIMW B Xofe paboThbl
Komuccuun. MHpopmauuns, nonyyeHHas B npouecce fgeAtenbHocTu Komuccum, MOXET ObiTb
MCNONb30BaHa TOMbKO B MOpsAfKe, MpefycCMOTPEHHOM (efepanbHbIM 3aKOHOAATENLCTBOM 006
NHGpopMaLun, MHpopmaTmU3aLmm 1 3aWwnte NHPopmaynm.

2.10. 3acepaHua Komuccum npoBogAaTcs No Mepe Heob6xogummocTu. KBopymom pAans
NpoBefeHNs 3acefaHus ABMAAETCA MNPUCYTCTBME Ha Hem 2/3 uyneHoB Komwuccuu. PelweHus
KomMuccmm npuHMMalOTCA OTKPbITbIM T0/0COBaHWEM MPOCTbIM OO0MbWIMHCTBOM rofocos. B
Cnyyae paBeHCTBa rofiocoB pellakLWwnum aBnseTcs ronoc ee Mpegcepartens.

3. Mopagok paboTbl KOMUCCKM

3.1. OcHoBaHWeM [ANa MPOBefeHUs 3aceflaHua ABNAETCA MNUCbMEHHOe o6palieHue B
Komuccuio, cofepxaliee MHMoOpPMaLMO O HapylweHWU Mefarornvyeckum paboTHUMKOM HOPM
NpothecCcMoHanbHOW 3TUKMN.

3.2. Komuccusa He paccMatpuBaeT COOOLLEHMA O NPECTYNNEHUAX U aAMUHUCTPATUBHbIX
npaBoHapyLlWeHaxX, a TakXe aHOHUMHble 06palleHUs, He NPOBOAUT NPOBEPKU MO (hakTam
HapyweHns TPYAOBOWA AUCLUNNNHBI.

3.3. PaccmoTpeHue ob6paweHusa, cojepxawero MHPoOpMauMlo 0 HapylleHuu
nefarormyeckum paboTHUKOM HOPM NPOMECcCMOHaNbHOW  3TUKWU, [O/MKHO 006ecrneyunTb
CBOEBpeMeHHOe, 06bLeKTUBHOE M CMpaBejMBOe pacCMOTPeHMeE obpalleHns, ero paspelleHue B
COOTBETCTBUU C 3aKoHOfaTen,cTBOM 06 o6pa3oBaHuM, YcCTaBOM fJeTckoro foma, Kopekcom
NpoteccMoOHanbHOW 3TUKM W HACTOAWMUM [1ONOXKEHWEM, & TakKXe WCMOMIHEHWE MNPUHATOrO
peLeHuns.

3.4. Mpegcepatens Komuccum npu NOCTYNNEHUU K HeMy MHDoOpMaUuu, cCOofdepXKalliei
OCHOBaHMA Ana nNpoBefieHns 3acejaHuna Komuccuu:



- B TeYeHue Tpex pabouux fLHeil Ha3HayaeT gaTy 3acefaHus Komwuccuu. Mpu 3Tom gata
3acegaHus Komuccum He MOXeT ObiITb HaszHauyeHa MNO3AHee ceMu paboumx JHeid co [AHSA
NOCTYNNEHUA yKaszaHHOW MHGpopmauuu (B yKasaHHble Mepuofbl BPEMEHW He 3aCUYUThbIBAETCH
BpEMS BPEMEHHOro OTCYTCTBMA Mefarormyeckoro paboTHMKa MO YBaXKWUTENbHbIM MPUUYMHAM:
60n€e3Hb, OTAYCK 1 T.M.);

- OpraHu3yeT 03HaKOMJieHWe MeAarormyeckoro paboTHMKA, B OTHOLEHWW KOTOPOro
Komuccua paccmaTpuBaeT BONpoc O cob6ntoaeHun Tpe6oBaHumii Kogekca npodeccroHanbHO
3TMKKM (MO pOCNUCh), YNEHOB KOMMUCCUM WU APYTUX UL, yYyacTBYlOLWMX B 3acefaHun Komuccuu,
C NOCTynuBLLEW MHGOpMaLmeil.

3.5. 3acefaHue Komuccum npoBoAUTCA B MPUCYTCTBUM Mefarormyeckoro paboTHuKa, B
OTHOLIEHUN KOTOPOro paccmarpusaeTcs BOnNpoc o cobnwgeHun Kopgekca npotheccuoHanbHOM
3TMKU. Tpu HaAMyYMM NUCbMEHHON NpPOCbObLI NefarorMyeckoro paboTHUKA O paccMOTpPeHUM
YyKa3aHHOro Bonpoca 6e3 ero yvactus, 3acejaHne Komuccum npoBogmTcs B ero otcytcreue. B
cnyyae HesiBKW nMegarormyeckoro paboTtHuMka Ha 3acefaHue Komwuccuu, npu OTCYTCTBMU €ro
NMUCbMEHHOI Npocbbbl O pacCMOTPEHUM YKasaHHOro Bonpoca 6e3 ero yyactus, pacCMOTpeHue
Bonpoca oTKnagbiBaetcs. MNMoBTOpHas HesaBKa Nejarormyeckoro paboTHUKa 6e3 YyBaXXUTENbHbIX
NpUYMH Ha 3acegaHne Komuccum He SBNSETCA OCHOBaHMEM [N OTNOXEHUS PacCMOTPEHUs
Bonpoca. B 3tom cnyyae Komuccusi npuHMMAaeT pelleHWe MO CyulecTBy BOMpoca Mo
MMEKLWNMCa MaTepuanam 1M BbICTYNAEHUSM NPUCYTCTBYIOLWMX Ha 3acefaHunu.

3.6. PasbupaTtenscTtBo B Komuccum ocyuiecTBasieTca B npejenax tex Tpeb6boBaHuidi u no
TEM OCHOBaHMWAM, KOTOPbIe N3/10XeHbl B 06palieHun. NameHeHne npegmeTta n (UIn) OCHOBaHUA
obpalyeHns B npouecce pacCCMOTPEHMS BOMpPOCa He 4OMYyCKaloTCs.

3.7. Ha 3acegaHun Komuccum 3acnylimBaroTcs NOACHEHUA Mefarornyeckoro paboTHuka
(c ero cornacms) U WHbLIX NUL, paccCMaTpMBalTCA MaTepuanbl MO CyL,ecTBY NpeabABASEMbIX
NpeTeH3nii, a TakKe AONONHUTENbHbIE MaTepuanbl.

3.8. Mo uToram paccmoTpeHusa Bonpoca Komuccus mMpuHMMAaEeT OQHO U3 CleaylLinX
PeLIEeHN;

a) YyCTaHOBMTb, YTO nefgarornyeckuii paboTHuk cobnogan Kogekc npodeccroHanbHO
3TUKU;

6) YyCTaHOBMTb, 4TO Megarornyeckmin  paboTHMK He cobnwopgan  Kopgekc
npogeccMoHanbHOW  3TUKM U PEKOMEHAOBaTb  AMPEKTOpPY [eTCKoro foma  ykasaTb
nejarornyeckomy paboTHMKY Ha HefOMyCTUMOCTb HapyweHusa Kogekca npodecCroHanbHOl
3TUKU;

B) yCTaHOBWTb, 4YTO negarormyeckmin  paboTHuk rpy6o Hapywan Kogekc
npodeccCMOHaNbHOW 3TUKM W PEKOMEeH0BaTb AUPEKTOPY AEeTCKOro Joma paccMoTpeTb
BO3MOXHOCTb HanoXeHus Ha nefarornyeckoro paboTHMKa COOTBETCTBYIOLLETO
OVUCLWUNANHAPHOTO B3bICKaHMWA;

r) ycTaHOBMTb, 4YTO Mejarormyeckum paboOTHMKOM OblnnM COBEPLUEHbl AeAcTBUA (MIn
MMeno MecTo ero 6e3feincTeue), cogepxalime NpU3HakKM afMUHUCTPATUBHOIO NpaBOHapyLleHuns
UM cocTaBa NPecTyniaeHus, U BO3NOXUTbL Ha npeacefatens Komuccum 0643aHHOCTb nepeaatb
MH(pOPMaLUIO O COBEPLUEHMM YKA3aHHOTO AeicTBua (6e3geAcTBMN) N NOATBEPXAAKO LW NE TaKOW
(haKT LOKYMEHTbl B MpPaBONPMMEHWUTE/bHbIe OpraHbl B TeyeHMe Tpex pabouux pgHelr, a npu
HEe06X0AUMOCTN HEMELNEHHO.

4, Tlopsaaok ohopMIeHUSA PELLEHNA KOMUCCUN

4.1. PeweHns Komuccum ogopmastoTca MNPOTOKONAMM, KOTOpble MNOANUCHIBAET
npepcefartens N cekpetapb Komuccun. PeweHnsa Komuccuum HOCAT ANA AUPEKTOpa AETCKOro
JlomMa 0653aTeNbHbIA XapakTep.

4.2. YUneH Komuccumn, He COrfacHbliAi C ee pelleHWem, BnpaBe B MUCbMEHHOW dopMme
M3N0XUTb CBOE MHEHMWEe, KOTOPOE MNOAMEeXUT 06d3aTeNbHOMY MPUOOLWEHUIO K NPOTOKONY U C
KOTOPbIM LO/DKEH OblTb 03HAaKOM/IEH Nefarornvyecknii paboTHUK.



4.3. Konuu MpoToKona B TeYeHMe Tpex paboumx AHeR COo AHA 3acefaHuUs MepegarTcs
OUpEKTOpY [AeTCcKoro goma U neparormyeckomy paboTHUKY (ecnu Ha 3acefaHum Komuccuu
paccmMaTpuBanucb HECKONbKO BOMPOCOB, TO eMy MepefaeTca BbIMUCKa M3 MPOTOKONA), a TakxXe
no peweHnto KOMUCCUN - NHBIM 3aMHTEPECOBAHHbLIM SIMLLAM.

4.4, [vpeKTop AeTCKOro jaoma o06sd3aH B TeyeHMe nNATU pabouymx [AHERA CO AHS
NOCTYN/eHUA K HeMy NpOTOKONa B NMUCbMEHHOW (opme npouHpopmupoBats Komwuccumio o
MPUHATBIX UM Mepax MO CYLW,EecTBYy pacCMOTPEHHOro Bonpoca. PelleHne AUpeKTopa LeTCKOoro
foma ornawaeTca Ha 6nmxalilwem 3acefaHun Komuccun.

4.5. Konua npoTokona 3acefgaHus Komuccum mam BbINUCKA M3 Hero npuobujaetcsd K
NUYHOMY feny nepjarornyeckoro paboTHWMKa, B OTHOLIEHWM KOTOPOro pacCMOTPeH BOMPOC O
cobnoageHnmn Kogekc npoheccnoHanbHOW 3TUKN.

5. OGecneyeHune AesATENbHOCTU KOMUCCUM

5.1. OpraHu3auMOHHO-TEXHUYECKOE U [OKYMEHTALWOHHOE ObGecrneyeHne AeATENbHOCTU
Komuccuu, a Takxxke nHQoOpMupoBaHue YneHoB Komuccum o Bonpocax, BKAKOYEHHbIX B MOBECTKY
[OHA, O pJaTe, BPeMeHW W MecTe MpoBefeHWA 3acefaHusd, O03HaKOMNeHWe 4yneHoB Komuccum ¢
matepuanamu, npeacraBnseMbiMu Ans o6cyxeHMa Ha 3acefaHun Komuccuum, ocylectBisercs
CekpeTtapem Komuccun.

5.2. [enonpon3BOACTBO KOMUCCMM BeAeTcsi B COOTBETCTBMU C AEACTBYHOLWMUM
3aKOHO4ATEeNIbCTBOM.

5.3. TIpoToKO/bI 3acefaHnsa Komuccum XpaHATCA B COCTaBe OTAENbHOro fena B apxuBse
[leTCKOro goma.



4.3. Konuu MpoToKona B TeYeHMe Tpex paboumx AHel COo AHA 3acefaHus MepegaroTcs
OUpEKTOpY [AeTCcKoro goma U neparormyeckomy paboTHUKY (ecnu Ha 3acefaHum Komuccuu
paccmMaTpuBanucb HECKONbKO BOMPOCOB, TO eMy MepefaeTca BbiIMUCKa M3 MPOTOKONA), a TakxXe
no peweHnto KOMUCCUN - MHBIM 3aMHTEPECOBAHHBLIM NALAM.

4.4. AvpekTop p[AeTCKOro pJoma o06sd3aH B TedeHMe nATM paboumx [AHERd €O [AHSA
NOCTYN/eHUA K HEeMy NpOTOKOMa B NMUCbMEHHOW (opme npouHpopmupoBats Komwuccumio o
MPUHATBLIX UM Mepax MO CYLW,EecTBY pPacCMOTPEHHOro Bompoca. PelleHne AUpeKTopa LeTCKOro
foma ornawaeTca Ha 6nmxalilwem 3acefaHun Komuccun.

4.5. Konua npoTokona 3acefgaHus Komuccunm mam BbiNUCKA M3 Hero npuobljaercsd K
NUYHOMY feny nejarornyeckoro paboTHWMKa, B OTHOLIEHWM KOTOPOro pacCMOTpPeH BOMPOC O
cobnoageHnmn Kogekc npoheccroHanbHOW 3TUKN.

5. OGecneyeHune AesATENbHOCTU KOMUCCUM

5.1. OpraHM3aunMoOHHO-TeEXHNYECKOE N JOKYMEHTALMOHHOEe obecrneyeHne AeATENbHOCTU
Komuccun, a Takxke nHOopMupoBaHue 4neHoB Komuccum o Bonpocax, BKAKOUYEHHbIX B MOBECTKY
[OHA, O pJaTe, BPEMEHW W MecTe MpoBefeHWA 3acefaHnsd, O03HaKOMNeHWe yneHoB Komuccum c
matepuanamu, npeacTaBnfgemMblMu Ans o6CyxeHMa Ha 3acefaHnun Komuccuum, ocylectBisercs
CekpeTtapem Komuccun.

5.2. [enonpou3BOACTBO KOMMUCCUM BefeTCS B COOTBETCTBMU C [AEACTBYHOLLMM
3aKOHOJAaTe/IbCTBOM.

5.3. TIpoToKO/bI 3acefaHnsa Komuccum XpaHATCA B COCTaBe OTAENbHOro fena B apxuBse
[leTCKOro goma.



